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HUONG DAN SU DUNG HE THONG
TRANG THONG TIN PIEN TU CAP XA

I. Truy cip hé thong

1. Cach dang nhap

Budéc 1. M trinh duyét web dién thong tin dia chi truy cap Trang thong tin
dién tr cua xa, phuong, thi trin sau d6 thém “/user/login” vao cudi dia chi truy cap.

VD: Ping nhép dia chi truy cip Trang thong tin dién tir x Long Kién, ta dién
nhu sau:

@ Trang Chi | UBND Xa Long Kién X +

< cHh & longkien.chomoi.angiang.gov.vn

4 03/04/2023

e oer oo
TRANG THONG TIN DIEN TU
UY BAN NHAN DAN XA LONG KIEN

People’s Committee of Long Kien Commune

Buéc 2: Pién thong tin ding nhap username va password dugc cung cap sau
do chon “Login”

TRANG CHU GIG1 THIEU ~ TIN TUC SU KIEN VAN BAN PHAP LUAT THU TUC HANH CHINH ~ LIEN HE ~
TIN MG Céng doan co s& x& Long kién 18 chic Bai hdi I3n tha VI, nhidm ky 2023 — 2028
LOG IN

quantrivien

Enter your UBND X& Long Kién username

Enter the password that accompanies your username


https://longkien.angiang.gov.vn/user/login

2. Huéng din thay déi mat khiu

- Bwée 1: D1 chuyén chudt 1én goc trén bén trai chon vao Icon tai khoan -> sau

do cho

n Edit Profile

E Manage * Shortcuts ‘l [-UELIGIED I Admin Toolbar quick search _

View profile 2 tdltgrmlle Log out 1&

Current password

Required if you want to change the Email address or Password below. Reset your password.

Email address *

chomoi®@angiang.gov.vn

A valid email address. All emails from the system will be sent to this address. The email address is not made pu

notifications by email.

Username *

quantrivien
Several special characters are allowed, including space, period (), hyphen (=), apostrophe ('), underscore (_), and

Password

Password strength:

Confirm password

Passwords match:

To change the current user password, enter the new password in both fields.

- Buée 2: Nhap mat khau hién tai -> Nhap mat khau méi -> Xac nhan mat khau

mdi -> chon nut “Save”

II. Hwéng din bai viét

1. Dang tin

- Bude 1: Di chuyén con tro chudt dén goc trén bén trai, chon “Content” ->

tiép theo chon “Add content” -> Mot danh sach menu xuét hién sau d6 click

chuot chon “Bai viet”

“aE

: [Y Content £ Structure G Appearance &°¢ Extend o) People (B Reports ik
dit Tras Add content > Basic page c
Blocks > Bai vigt
Comments Du thao van ban
Feeds MNewsletter Issue iNH AN GIANG
Files Slideshow

ng bdo Van ban chi dao diéuhanh ¢

Trang Cha  Gidi thiéu v

Thu vién

Tan tin & van han



- Bwéc 2: Giao dién dang bai hién ra -> nhap thong tin bai viét -> “Save”

[ content £ Structure G Appearance &7 Extend £ People (D Reports £8} Configuration @ Hep

€ Back tosite | Add content Q, Admin Toolbar Search (Alt+a) Y¢ Shortcuts (@ admin Last saved: Not saved yet

Author: admin

Revision log message

Create Bai viét @ ruviishes

Title * 1

‘ Briefly describe the changes you have made.

N Vv Menu settings
~ Hinh dai dié

Not in menu

Add a new file 2
v Comment settings

WREL

Khéng cé té&p nao dugc chon
~ Node Settings

T Body Background
| Dark 1 - For Single Node ~ ‘
One file only.
1 MB limit. .
Allowed types: png jpg jpeg. Layout settings
| - None - v ‘
Tén danh muc™
3 Breadcrumb settings
‘ Choose some options | —_—
| - None - v ‘
N&i bat
. Header
|| nNai bat 4 _
| - None - v ‘
Summary
CSS class(es)
4
Leave blank to use trimmad value of full text as the summary. Layout Box
Body | - None - v
© o =EvB YU I T B = @ Z Ty ek @ v — Bsous ;
~ URL alias
6 Automatic alias
Text format | Full HTML v “ Authoring information
By admin (1) on 2025-10-01
Post Paragraph

No Paragraph added yet. ' Promotion options

Add Gallery

Post format

Promoted to front page
to Post Paragraph

‘ Standard (Image) v |

Tags 7
\ Q|

Tir khoa bai vigt

A~ Tap tin

Add a new file 8
aQpen. Eile. Browser
Khéng cé té&p nao dugc chon

Maximum 5 files.
10 MB limit.
Allowed types: doc docx pdf xlsm xIsx rar zip.

~ Quan ly nhuan but

*Ch thich:
1. Tiéu dé bai viét



2. Hinh dai dién

3. Danh muc bai viét (mdt bai viét ¢6 thé chon nhiéu danh muc)

4. Nbi bat

5. Tom tat

6. Noi dung bai viét
7. Tur khoa

8. Tap tin (file tai liéu dinh kém néu c6)

2. Dang Van ban

- Buwée 1: Di chuyén con trd chudt dén goc trén bén trai, chon “Content” ->
tiép theo chon “Add content” -> Mot danh sdch menu xuét hién sau d6 click chuét

chon “Vian ban”

‘i [Y Content

Add content

(-l Eack t".:l ——
Blocks

Creat Comments

@ Structure @ Appearance

b3 Basic page
3 Bai viét

Dy thao van ban

Feeds Mewsletter Issue
So kyl
Files Slideshow
‘ Thu vién
_ Tap tin & van ban
Trich yéu™*

Video

Co quan ban hanh *

Vin ban

Webform

- Bude 2: Nhap cac truong thong tin chon “Save”

&? Extend Q) People (B Repc

Q. Admin Toolbar Search (Ali+a)

() Published '




Create Van ban

58 ky higu”

© oo @B =) @

Trich yéu*

Go quan ban hanh *

| - Select a value - ~ |
Logi vén ban™

| - Select a value - ~ |
Ngay ban hanh *

| dd/mmfyyyy O |
~ Taptin

Add a new file

| Khéng cd tép nao dugc chon

3. Dang SlideShow
Buéc 1: Chon “Content” -> “Add content”

) ‘:i D Content % Structure E Appearance
Crea t Add content 3 Basic page
Blocks > Bai vigt
Title* Commenis Du théo van ban
Feeds MNewsletter Issue
~ Files Slideshow
Thu vien

- Hinh slider

_____

2o bkl

-> “Slideshow”

&8 Extend 3 People (B Reports {8}

O Published [

Budc 2: Nhap tiéu dé > Upload hinh anh -> chon Loai slideshow -> nhap

duong dan lién két (néu cd) -> Save

Luwu y: kich thudc hinh anh mac dinh 1920x470 px

4. Dang thw vién

Budc 1. Chon “Content” -> “Add content” -> “Thuw vién”



(’

[y Content % Structure 7 Appearance &2 Extend 3 People (B Repori

Add content > Basic page

€ Back to Q. Admin Toolbar Search (Alt+a)
Blocks by Bai vigt

Creat Comments Dur thao van ban () Published .
Feeds Mewsletier |ssue

Title *
Files Slideshow
Thur vién

Tap tin & van ban

Buwéc 2. Nhap tiéu dé -> Upload Hinh anh vao “Gallery Images” -> “Save”.

5. Dang Du thio van ban
Budc 1. Chon “Content” -> “Add content” -> “Duy thiao van ban”.

‘i [l Content $ Structure G Appearance &% Extend Q) People (B Reports
Add content > Basic page
1 Back to Q. Admin Toolbar Search (Alt+a) il
Blocks > Bai viét
Creat Comments Dy théo van ban D Published E
Feeds Mewsletter Issue

Buéc 2: Nhap céc truong -> Tiéu dé -> Thoi han gop y -> Tai liéu dinh kém -
> Chon “Save”.

6. Pang Video
Budée 1: Chuan bi tiéu d¢, ndi dung, hinh anh dai dién va duong dan video clip
Buoc 2: Chon “Content” -=> “Add content” -> “Video”



‘: D Content @ Structure ﬁ Appearance G Extend ) People
Add content > Basic page
€ Back t0  e———— Q, Admin Toolbar Searc
Blocks > Bai vigt
Creat Comments Du thao van ban () Pu
Feeds MNewsletter Issue
Title ®
Files Slideshow
Thu vién
Tap tin & van ban
Body (Edit summary)
_ _ Video
© o =vB U T ] ek @ @By —
Van ban
Webform
Text format | Full HTML v |

Buéc 3: Dién cac thong tin vao cac truong sau d6 chon “Save”
Luu y:
- Truong “Body”(ni dung) dién vdao néu cé ndi dung hodc cé thé bo trong
- Truong Image(anh dai dién): chon hinh dai dién video néu cé, néu khéng cé
danh dai dién cé thé ldy hinh anh Youtube thumbnail tir trang “https://www.get-
youtube-thumbnail.com/”.Copy dwong dan youtube vao va chon “Get Youtube
Thumbnail ”’-> hinh anh hién phia duoi -> Click phai chudt chon “Luu hinh
danh thanh/Save as image” dé luwu hinh dnh vé mdy

To get the video thumbnail of any YouTube Video

enter the regular URL of the video into the textbox below.

Your URL should look like this:
http:/www.youtube.com/watch?v=erLk59H86ww

https://www.youtube.com/watch?v=d7ndFti4dCmw&ab_channel=VTV24 i

YouTube Thumbnail

- Truong Video Embed (dwong dan): dién dwong dan tir youtube

7. Quan ly ni dung
Budc 1: Chon “Content” trén thanh cong cu



‘; [ Content g Structure G Appearance &7 Extend 0 People (B Reports @} Configuration @ Help

€ Backtosite | Adm 1is:$ Q, Admin Toolbar Search (Alt+a) Yy Shortcuts (@) admin

Content Comments Feeds Files Newsletter issues  Théng ké nhuan bt

Overview Moderated content

Published status Kiéu ndi dung Tiéu dé Language Theé loai tin tic
Tat ca v Tat cé v Tat cé v Tat ca v
N&i bat Ngudi ddng
Tir den
Titca Q

dd/mm/fyyyy O dd/mm/yyyy O

Enter a comma separated list of user names.

Buwéc 2: Giao dién quan 1y ndi dung hién ra c6 thé chon cac trudng dé loc noi
dung. Thém, x0a, sira cac bai viét

I11. Huéng din khac

1. Hu6éng din giam dung hrong, kich thwéc hinh dnh

- Nham cai thién tdc do trang web

- Nén ding céac hinh anh c6 dung luong chi nén bang hoic thap hon 150kb véi
dinh dang .jpg

* Kich thwée hinh anh tiéu chuan trén Web theo khuyén cao ciia Google

- Kich thudce hinh dai dién: 800 x 500 pixel

- Kich thuéc hinh trong bai viét: 1200 x 630 pixel

* Hwéng din thay d6i kich thwée hinh dnh

- Dung phan mém Paint c¢6 sin trong Windows

Buéce 1. Mg hinh anh can chinh stra trong Paint, chon “Open with” =>

“Paint”.

Budc 2. Click vao tuy chon “Resize” -> Xuét hién hop thoai nhu hinh dudi

Home View X
Resize and Skew X

; illg Resiz 3 ‘ |
f. Resize .
Paste Select e y ¢ Resize Color | Colc
. v lotate ¥ ~ ~ i
A By: (®) Percentage () Pixels 1 :
Clipboard mage Ts — J

\_] Horizontal: |r1 00
LJI Vertical: 100 |

Maintain aspect ratio




Bwéce 3. Chon vao 6 Pixels sau do dién kich thudéc anh muodn resize.
“Horizontal” la chiéu ngang con “Vertical” 1a chi€u doc, sau khi dién xong kich

thudc mudn chinh stra chon “OK™.

: Resize and Skew X : . — .
i = [
o ! & Resize | s
Paste Select | | Resize Color lor
v - A Rotate ~ a = 1
By: (O Percentage (® Pixels

o
Horizontal: 500|

-
_’ + Vertical: 308

Maintain aspect ratio

Skew (Degrees)

o

/ Horizontal: 0 ‘
)I Vertical: 0 \

- Cac phan mém khéc: Adobe Photééhop, (iae'sium, Krita. Ngoai ra c¢6 thé chinh
stra anh online truc tiép trén cac trang web nhu: Pixlr, Fotor, Canva...v.v.
Luu y: Resize hinh anh phdi c6 kich thiede phit hop, trach thay déi khién hinh

danh bi bé hodc bién dang.
2. Giam dung luwgng anh
- C6 thé dung cac phan mém giam dung luong anh nhu: Adobe Photoshop,
Caesium, Radical Image Optimize Tool...v.v
- Ngoai ra c6 thé giam dung luong anh truc tiép trén cac trang Web:
https://imagecompressor.com/,

b

...V.V

3. Dang video Ién Youtube
- Buéce 1: Bang nhip Youtube

o+
www.youtube.com

> YouTube ™ Q &

Trang chu Am nhac Tryc tiép Tin tac Trod chol Hoat hoa Bo6ng da N&u an MGl tal Ién gan day

Shorts

Kénh dang ky » YouTube Music
U'u d3i gidm gia géi danh cho sinh vién: Tiét kiém
Thu viégn hon khi nghe nhac trong nén, khéng c6 quang cdo.

Video d& xem

——
5 { Ha

Hay aaing nhap aé thich (( Wty muanoay )
video, binh luén va ding ky

kénh.

1
Hetis
1

Kham pha
¢  Thinhhanh

'HIGHLIGHTS

10


http://jpeg-optimizer.com/
http://jpeg-optimizer.com/
https://imagecompressor.com/
https://www.websiteplanet.com/vi/webtools/imagecompressor/

- Buéc 2: Dbi véi tai khoan 1an dau dang nhap -> thuc hién “Tao kénh”, tai
khoan da thuc hién bo qua budc B2

Q Nguyén Nguyén Phuéc

npnguyen.cict@gmail.com
Tin tac Hoat hoa B6ng da N&u 3n ud T :

Tao kénh

FPT Play

(R YouTube Studio
HIGHLIGHTS %

Chuyén ddi tai khodn

2dng xudt

Giao djch mua va géi thanh vién

Di¥ liéu cia ban trong YouTube

a Cudi Remix, Pha

Nguy&n Nguyé&n Phudc udi R&i Budc That

@NguyenNguyenPhuoc-ir7zx

Lo AAr

- Buéc 4: Chon “Tai video 1én” hoic icon “Tao” dé upload video

11



Trang tong quan cta kénh

S48 liéu phan tich vé kénh

S8 ngudi dang ky hién tai

S8 Iugt xem

Théi gian xem (gid)

Video hang dau

ot Xer

- Budie 5: “Chon tiép” dé chon video can upload

Kéo va tha tép video dé tii lén
k & & ché r kh

Hudéng dan upload video clip Pang luu

Dang xir ly

1-dang-nhap.mkv

12



- Bwéc 7: Chon “Tiép” -> “Tiép” -> Chon ché d6 hién thi “Céng khai” ->
“Xuét ban”

® Luu hodc xudt ban
)] & d0 cdng khal, khdng cdng khal hodc riéng tu

va nhifng ngudi ban chon méi xem duoc video cua ban
[

(O Khéng cong khai P <) 0:00/035
Bat ky ai cé dudng lien ket dé je )

@ Céngbsai Huéng dén upload video clip
W01 IGUUIG8u xem duoc ( : :

[] D&t chéd Cong chiéungay (2

spl (V) Dakiém tra xong dng phat hién van 30 QUAY LAI A&m

Hudéng din upload video clip

thg 4, 202

Ngay xu

Chia sé lién két

f ¥ = =

Giiemail KakaoTalk Reddit

¥

Sao chép dutmg lidn kit clia video
DONG

- Buéc 9: Sau khi c6 duong dan video -> “Copy” dudng dan video vao trudng
“Video Embed” trong giao di¢n ding tin

Text format | Full HTML - About text formats

Image
Chon tép |Khong co tép ndo du'de chon

One file only.
4 ME limit.
Allowed types: png gif jpg jpeg.

Video Embed

A
https:/ /www.youtube.com/watch?v=mUsuXN_LHyY&ab_channe|=C%E1%BE%94 H

Published

13
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